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Background 
Treks are Student Engagement and Career Development managed initiatives to visit employers (locally or in 
another city) in order to tour firms, engage with business leaders and meet Carey alumni. The goal of a Trek is 
to provide students with industry education, access to employers who may not recruit on campus and to 
facilitate the start of a networking relationship. Treks also enable employers to access Carey talent and start 
building a pipeline for future hiring needs.  
 
Each employer site visit will go differently depending on the company, the business/industry they represent, 
and time restrictions. Past Treks have included facility tours, presentations, round table discussions, case 
studies and Q&A with alumni, hiring managers, functional experts or HR.  
   
Students should come to Treks prepared having done research on each host company with insightful 
questions, ready to engage the employer in conversation. Employers typically start a meeting by asking for 
introductions (your pitch) from everyone in the room, the clubs or academic programs represented, and the 
Carey Business School. 
 
A Career Development Office representative will make every effort to attend Trek visits with students, 
schedules might not always allow. We understand that all employer relationships are valuable to Carey and 
our students. If a Career Development member cannot attend, one will follow up with employers after the 
visit to continue to build the relationship.   
     
Initiation and Trek Policy 
Student organizations interested in planning a Trek must apply using the policies outlined by Student Services 
and Career Development. Once approved, the student organization must work with their assigned Career 
Development liaison to ensure complete Trek outreach, preparation, and follow up. All travel logistics 
(transportation and lodging) will be booked by individual students. 
 
Trek Request & Approval Timeline  
 

Mid-August Student Organization leaders receive AY Goals and Events Form – to be completed by 
Organization leadership team, Trek Guidelines doc will be an addendum to this form 

Early September Student Organization leaders attend retreat to plan AY goals, events, budget. Trek 
requests will be discussed and deadline will be given.  

Early October* Trek applications must be submitted to Student Services.  

Mid-October Career Development will review Trek requests and assign a liaison for each approved 
Trek. The liaison will guide the Student Organization through completing the Trek 
Checklist. 

 
*Trek requests made after this timeline must be submitted through B-Involved.  
Any Carey faculty or staff member who receives Trek requests from individual students, will direct all students 
to Career Development, who will connect students with available trek information. 
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Funding Process & Policies 
Student organizations can request funding assistance for treks, through organization budgets submitted to 
Student Engagement, for travel and lodging for registered Trek participants, as fund availability allows. 
Students will be responsible for purchasing all hotel and transportation on their own and will be eligible for 
reimbursement after the Trek deliverable checklist has been completed. No reimbursement will be provided 
for meals or taxis/Ubers. Overall, treks are student funded experiences. 
 
Outreach 
The Career Development liaison will guide students on reaching out to existing institutional contacts and new 
desired contacts, consulting with the Academic Programs, Development/Alumni Relations, and Marketing 
teams.  
 
The more time we have to plan a trek the better.  Employers need to make arrangements to host guests at 
their offices.  Treks requests submitted early in the academic year will allow for Carey’s Development and 
Alumni Relations office to most effectively arrange meetings with busy executives who have expressed 
interest in hosting students.  The minimum amount of time needed for trek planning is 2 months, but 3-4 
lead time months would be best.  
 
Alumni Networking Reception 
Carey has alumni clubs in a few cities around the US and also China.  If there is interest from students in 
meeting local alumni as part of the trek, Career Development will work with Alumni Relations to make 
arrangements.  These requests must be submitted early in the academic year in order to try to add to the 
Alumni Club activities for the academic year.  
 
Required Student Preparation  
Each Trek will have required preparation/planning sessions: 

1. Regular meetings with the Career Development liaison: Strategize outreach and collaboration with 

other JHU and Carey stakeholders/departments 

2. Group planning session(s): Prior to the trek, weekly or biweekly (discretion of student planners/leaders 

and Career Development) 

o Discuss trek outreach, evolving schedule 

o Share host company research (details below) 

o Discuss prepared questions (details below) 

o Visit etiquette, dress expectations 

3. Group final preparation session: two days before the Trek  

o Discuss logistics 

o Answer any final questions 

Career Development has the authority to tell a student they are not able to attend if they do not prepare as 

required. 

Each student attending a Trek is expected to prepare the following: 

• Elevator pitch 

• Company research 
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o What do they do and where, divisions of the company, current news/events about the 

company 

o Suggested reading: annual report, press releases, articles, white papers 

• Questions (nothing easily Googled) 

o Two business related/functional questions 

o Two for Human Resource representative(s) (Not “how do I get a job here?”) 

 

Each employer site visit will have a Student Lead whose responsibilities include: 

• Lead the conversation 

o Thank the host 

o Give introduction to Carey Business School and the overview of student organization, and/or 

academic programs represented 

• Manage time – be respectful of the hosts time and also make sure the group is on time for next visit 

Meeting Etiquette 
Trek meetings typically start with a brief introduction on the Carey Business School, including any unique parts 
of the school/curriculum (e.g., I4H, D2M, Business with Humanity in Mind). Companies also like to hear the 
background and interests of the students in the room, so they will likely suggest that each student introduce 
themselves (brief elevator pitch).  
 
Be mindful of your peers and allow each student time to ask a question. Ask questions that are 
business/research related and can be useful/interesting to the audience at large, rather than too personal to 
your own situation. 
 
Not all contacts you meet with will share contact information or be able to help with career searches. The 
purpose of these trips is to build your network and learn more about the industry, not necessarily hand off 
your resume. Recruitment may happen in time, but do not push it in the meeting if the representative does 
not bring it up. The Career Development liaison can discuss career opportunities with each employer in post-
Trek follow up.  
 
Following each meeting, there will be things the group wants to discuss and perhaps improve on for the next 
employer meeting. All discussion should be done outside of the meeting location, either en route to the next 
meeting or at a different location where the group can meet and discuss. Do not speak negatively about 
employers in public. 
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Post Trek Debrief and Follow Up 

Student Leads are responsible for: 

1. Sending a thank-you email to the contact(s) made at each company within one business day of the 
meeting.  

a. Any student who receives contact information from representatives at the Trek is encouraged 
to send a personal thank you email. Please be mindful of people’s time and understand that 
they might not respond to you immediately.  

 
2. Compiling a Trek summary to Career Development within three business days of the Trek, including: 

• Trek dates and meeting schedule 

• Budget 

• Names of student participants and the academic programs they represent 

• Names and contact information of employer participants 

• Highlights and challenges 

 

3. Scheduling a meeting between Trek participants and the Career Development liaison to discuss follow-

up with new contacts made, any resulting resume submittal requests received, and overall thoughts on 

the Trek. The meeting must be completed within five business days of the Trek. 

Any information received regarding employment opportunities or connections for resume referrals after the 
Trek will be shared with all Trek participants. Sometimes it takes time to find the appropriate connections so 
this may not happen immediately following the Trek. Employer contact information will be maintained by the 
Career Development Office for future use.  
 
Key Points to Remember 

✓ The #1 goal of a Trek is networking and employer/industry education 
✓ Do your research ahead of time 
✓ Have several insightful questions prepared, not “how do I apply?” or “how do I get a job here?” 
✓ Put your phone on silent during the site visit 
✓ Wear appropriate dress (generally a business suit, but consult with Career Development as this may 

vary based on trek location) 
✓ Be timely, courteous and thankful 
✓ You are representing yourself and the Carey Business School! 
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Trek Checklist 
 
All Participants (Career Development & Students) 

 Determine location 

 Determine dates 

 Identify target companies and contacts 

 Recruit participants 

 Attend preparation meetings (see above requirements)  

 Exchange email/cell phone information 

Students 
 Determine Trek Lead (could be up to 2 students) 

 Book own lodging and transportation  

 Identify company visit leads – coordinate pre-visit research 

 Prepare elevator pitch, company research, and questions (see above suggestions) 

 Send thank you emails (if provided with contact information) after trek 

Student Lead(s) 
 Schedule trek planning meetings 

 Assign employer outreach to trek participants 

 Prepare group introduction for meeting(s) 

 Send thank you emails to all contacts made 

 Compiling a Trek summary to Career Development, within three business days of the Trek  

 Schedule preparation and one debrief meeting with Career Development liaison  

Career Development 
 Communicate with other Carey departments for contact sourcing, reception planning, etc. 

 Provide templates for company outreach, thank you notes, Trek summaries, etc. 

 Lead preparation meetings 

 Maintain inventory of standard employer gift 

 Prepare printouts (e.g., resume books, Carey brochures) 

 Send thank you and follow up emails 

 Monitor checklist completion  

 
 


